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JOB SUMMARY

Directs, plans and supervises the activities of the EMS Division.  Ensures department EMS equipment and supplies are maintained according to Federal, State and Allenstown Fire Department regulations. Reports to the Fire Chief. 

SPECIFIC DUTIES AND RESPONSIBILITIES

1. Proposes SOG's and GO's pertaining to all emergency medical services provided by the Department.

2. Coordinates all department EMS training.  Work closely with the Department Training Officer to ensure an efficient integrated training schedule. Takes an active part in training of all personnel.

3. Responsible for all EMS licensing including but not limited to the following:

a. Ambulance ‑ Service license

b. EMS Providers;

1. Paramedics

2. EMT‑Intermediates

3. EMT‑Basic

4. First Responders

4. Reviews recommendations from department members relative to changes in status of Department EMS providers.

5. Responsible for preparation of EMS Division Budget.

6. Reviews all EMS related documentation to ensure quality. Provides input to performance evaluation of procedures and patient care.

7. Analyzes community EMS needs and makes recommendations to the Fire Chief.

8. At the direction of a Chief Officer, shall assume command of a Medical Sector at mass casualty incidents or incident involving status one patients.

9. Responsible for course recommendations for all EMS training. Acts as Liaison between Allenstown Fire Department and District and Region EMS.

10. Acts as Liaison between Allenstown  Fire and all receiving hospitals. 

11. Acts as the Department's Infection Control Liaison.

12. Performs other related work as assigned. 

QUALIFICATIONS
· Must have High School Diploma or equivalent.

· Must have specialized training in Fire Department EMS. 

· Must have thorough knowledge of EMS equipment, methods, protocols and administration. 

· Must possess and maintain current EMS certifications.

PHYSICAL EXERTION/ENVIRONMENTAL CONDITIONS

Frequent physical effort required while engaged in combating emergency situations.  Working conditions are disagreeable with exposure to all weather elements as well as exposure to hazards resulting from firefighting and/or EMS that could result in total disability or death.

Request for Waiver

A request for waiver from a specified job requirement or qualification within this General Order will be considered when the following is submitted, in writing, as part of the application package: 1.) A letter detailing which requirement or qualification the applicant is requesting a waiver for. 2.) State the reason(s) why the waiver is being requested. 

JOBD-6, page 1 of 2 

