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Subject:  Fire Chief

Initiate by:  E. Chaput

         Approved by: E. CHAPUT III

Effective Date: 01/01/05

Supersedes: NA

BOS Approved: 12/27/04

JOB SUMMARY

Performs highly responsible supervisory and administrative work in planning, organizing, coordinating and directing all activities of the Fire Department.

SUPERVISION RECEIVED

Works under the supervision of the Board of Selectmen and the Town Administrator. Establishes departmental operating policy and works independently in supervising all technical operations of the department and in accomplishing desired work results.  Work is reviewed through submission of reports and through policy discussions with the Board of Selectmen.

SUPERVISION EXERCISED

Supervises directly or through subordinates all employees of the Fire Department and provides administrative direction to assure maintenance of an effective fire prevention training and fire suppression program for the Town.  Has responsibility for the hire, separation and discipline of personnel subject to approval of the Board of Selectmen.

EXAMPLES OF DUTIES

(This position may not include all of the duties listed, nor do the listed examples include all duties, which may be found in positions of this class.)

l.  Establishes department policies, procedures and regulations to assure maximum readiness to respond to the Town's needs; reviews reports of divisions to assure progress toward established goals and takes corrective action where necessary.

2.  Consults with the Board of Selectmen and the Town Administrator on major policy issues and priorities and meets with various Town, community and departmental personnel to explain and carry out these objectives.

3.  Assigns areas of responsibility to subordinate officers and delegates to officers the assignment of duties to individual firefighters.  Assures personnel receive optimum training and drilling in modern firefighting techniques and equipment operations.

4.  Evaluates performance of subordinates and reviews probationary reports; personally or with subordinate officers, deals with problems in assignments, discipline, morale, training, labor relations or any other problems regarding departmental policy.

5.  Plans and prepares annual operating budget and directs expenditures of department funds.

6.  Represents the department and Town at various high-level meetings such as Selectmen, Housing Board of Standards and State of N.H. Legislative hearings.

7.  Serves as Fire Warden for the town, which involves fire loss reporting, record keeping and training of Deputy Wardens.

8.  Performs other related duties as required.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

Extensive knowledge of the principles and practices of modern fire department administration, extensive knowledge of the principles, practices, procedures, equipment and apparatus used on modern firefighting and in the protection of life and property from fire.  Ability to plan, install and carry out programs of training and development, and fire prevention and investigative activities. Ability to establish and maintain effective working relationships with civic, official groups and the public, as well as to command and hold the respect and discipline of subordinate.  Ability to express ideas clearly, orally and in written form. 

MINIMUM QUALIFICATIONS REQUIRED

· Must have a minimum of an Associates Degree in A Fire Related Field from a recognized College or University.

· Must have a background in Fire Prevention and Fire Investigation.

· Must have a background in Personnel Administration.

· Must be Level III certified by the State of New Hampshire by the date of hire.

· Must be Hazardous Materials Operation Certified at a minimum.

· Must be Company Officer I & II certified by the State of New Hampshire by date of hire.

· Must be certified as a Nationally Registered EMT.

· A minimum of 10 years in the Fire Service is required.

PHYSICAL EXERTION/ENVIRONMENTAL CONDITIONS

Frequent physical effort required while engaged in combating emergency situations.  Working conditions are disagreeable with exposure to all the weather's elements as well as exposure to hazards resulting from firefighting and EMS that could result in total disability or death.

Request for Waiver

A request for waiver from a specified job requirement or qualification within this General Order will be considered when the following is submitted, in writing, as part of the application package: 1.) A letter detailing which requirement or qualification the applicant is requesting a waiver for. 2.) State the reason(s) why the waiver is being requested. 
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