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JOB SUMMARY

Works under the general supervision of the Deputy Fire Chief who provides broad policy objectives.  Performs duties on own initiative including Fire Prevention, Public Education, Fire Investigation, Safety and Department training activities and using judgment as to correct action.  Performs responsible firefighter/EMT work for the Allenstown Fire Department.

SUPERVISION RECEIVED

This position reports directly to the Deputy Fire Chief.  Because of the variety of duties and tasks that are completed during a workday, this position interacts with a number of other divisions within the department.  This position may be under the direction of another officer in the course of duties.

SUPERVISION EXERCISED

May coordinate and direct the activities of Department personnel that are assigned to work as part of prevention, investigation and public education activities.

EXAMPLES OF DUTIES

(This position may not include all of the duties listed, nor do the listed examples include all duties which may be found in positions of this class.)

1. Reviews plans and specifications for new construction in order to determine compliance with municipal codes, national fire prevention codes, and State Statutes. 

2. Inspects institutions, commercial establishments and industrial establishments for compliance with fire safety regulations and develops fire safety programs relative to these facilities. 

3. Assists in the administrative activities of the Prevention Division. 

4. Inspects special hazards and extinguishing appliances to ensure safety features are maintained.  Issues permits for the storage and handling of hazardous materials, substances or devices.

5. Meets with various representatives of the community in an effort to educate them on the importance of fire prevention measures and techniques.

6. Investigates fires to determine cause and origin and to derive lessons that may be of value in preventing subsequent fires. 

7. Advises the Deputy Fire Chief of the need for new ordinances, revision of existing ordinances, and the repeal of outdated requirements in a effort to establish long-range planning and development of an effective Town Fire Prevention program.  Issues warnings and citations for code violations.

8. Maintains files relative to Fire Prevention Division activities as required. 

9. Provides related training for Department personnel.

10. Works on special projects as assigned. 

11. Works in the capacity of Firefighter/EMT as required. 

12. Works closely with the Police Department, Health Officer, Building Inspector and other Local, State and Federal agencies required to complete assignments.

13. Reviews plans for water supply, fire alarm and installed systems as required.

14. Performs other tasks as required. 

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

Thorough knowledge of Fire Prevention, inspection methods and techniques.  Knowledge of engineering principles, drafting techniques, and mathematics.  Knowledge of codes, ordinances and statutes relative to fire protection engineering.  Knowledge of investigation techniques. Ability to make effective presentations verbally and in written form.  Ability to communicate effectively with others and to establish effective working relationships with other Town agencies, employee and the general public.

MINIMUM QUALIFICATIONS REQUIRED

Three (3) years experience in fire investigation, prevention and public education and safety; OR any equivalent combination of education and experience which demonstrates possession of the required knowledge, skills and abilities.

· Must be a certified N.H. Firefighter II, a Nationally Registered EMT.

· Must have a N.H. Ambulance Provider license.

· Must be certified N.H. Fire Inspector I.

· Must be certified to Hazardous Materials Operations and Decon level.

· Must have a valid N.H. CDL-b w/tank drivers license.

· Must be a High School Graduate or equivalent.

The Member assigned to this position must enroll in and complete the following courses at the National Fire Academy:

 1.  Fire Prevention Principle Practices

 2.  Fire/Arson Investigation

 3.  Strategic Analysis of Community Risk Reduction

PHYSICAL EXERTION/ENVIRONMENTAL CONDITIONS

Some physical effort required during inspection and other Division activities and during pre-fire planning.  Working conditions are generally good, although may be exposed to unpleasant and hazardous conditions during the course of his duty.

Frequent physical effort required in handling and lifting fire hose, portable pumps, foam generators and other heavy equipment.  Working conditions are disagreeable with exposure to all the weather elements as well exposure to hazards resulting from firefighting and EMS that could result in total disability or death. 
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