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JOB SUMMARY

Performs responsible operational, administrative, and technical supervisory work involving the direction of assigned personnel and activities of personnel at the scene of an emergency or other comparable work.                    

SUPERVISION RECEIVED                                          

Works under the general supervision of the Fire Chief who outlines broad areas of responsibility.  Uses judgment and initiative in interpreting orders, rules, regulations, procedures, and in meeting emergency situations; consults with superiors when unusual circumstances develop or when a question arises regarding departmental policy; work is reviewed by observation of effectiveness of work performed and by inspection of equipment, records and conferences.

SUPERVISION EXERCISED                       

Exercises general supervision over assigned personnel. Responsible for the performance, evaluation, and discipline of all subordinates assigned. At the scene of an emergency, the Fire Captain is totally responsible for the effective control of the emergency until relieved by a superior officer.

EXAMPLE OF DUTIES

(Any one position may not include all of the duties listed, nor do the listed examples include all duties which may be found in positions of this class.)

1. Responds to alarms and evaluates the situation; makes operational and technical decisions for controlling the emergency; assigns personnel and equipment needed and directs operations through instructions to subordinates.

2. Assumes command and supervision of assigned personnel and may receive oral and written reports from subordinate officers. 

3. Coordinates pre‑fire planning activities, fire prevention inspections and public relation activities of assigned personnel and other related duties. 

4. Provides operational, technical and administrative supervision to all subordinates in order to train them in the proper use of specialized equipment. Conducts in‑service training programs.

5. Responsible for preparation of Training Division Budget.

6. Maintains files and records relating to personnel, training, water supplies, hazardous occupancies, training equipment inventories and makes out reports on daily and monthly activities regarding accidents, fires, medical emergencies, training equipment and changes and special training.

7. Recommends and/or provides training programs; evaluates progress of subordinates and reports findings to the Fire Chief; receive and discuss with employees involved, grievances or problems in discipline.

8. Completes performance evaluations on all assigned personnel that they directly supervise.

9. Performs other related duties as required.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED

Thorough knowledge of modern firefighting, EMS methods, equipment and the ability to operate same.  Knowledge of training methods and the ability to instruct others.  Ability to supervise others.  Ability to maintain records and prepare reports.  Ability to communicate effectively with others and to establish effective working relationships with other Town agencies, employees and the general public.

MINIMUM QUALIFICATIONS REQUIRED

· Must have five (5) years experience with a recognized fire department and three years experience as an officer.


· Must have course work in Fire Prevention / Inspections

· Must be certified to a minimum of Fire Fighter II or equivalent in the State of N.H. 

· Must be certified Hazardous Materials Operations and Decontamination Level through the State of N.H. 

· Must be certified/licensed as an EMT in the state of N.H and have a N.H. Ambulance Provider License. 

· Must have a valid N.H. CDL-B w/tank drivers license.

· Must be a high School Graduate or equivalent.

PHYSICAL EXERTION/ENVIRONMENTAL CONDITIONS
Frequent physical effort is required while engaged in combating emergency situations.  Working conditions are disagreeable with exposure to all the weather elements as well as exposure to hazards resulting from fire fighting and EMT that could result in total disability or death.

Request for Waiver

A request for waiver from a specific job requirement or qualification within this General Order will be considered when the following is submitted, in writing, as part of the application package: 1.) A letter detailing which requirement or qualification the applicant is requesting a waiver for. 2.) State the reason(s) why the waiver is being requested.
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