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PURPOSE:

The Allenstown Fire Department recognizes that the Building Department endeavors to turn around building plan in the shortest amount of time possible.  It should be possible for the fire department to return the plans during this time frame. This policy will list the procedures to follow so applicants can be assured their building plan is given the fastest turn around possible from the fire department. 

Plans are forwarded from the Town Code Enforcement Officer to the Fire Department. The plans should include all necessary drawings to completely evaluate the proposed building. There shall be a two page cover sheet that will include all the necessary information on the utilities, owner and description.

A plans review shall be conducted. A letter may accompany the review form stating more requirements or reasons for rejection from the fire department addressed to the applicant and owner if necessary.

A Review form (FPREV-22) shall need to be completed for each application. The reviewer shall sign the bottom of the form as the Inspector and date it. It may be necessary to use stamps that are available in the Fire Prevention office. These include:


- Smoke detectors required


- Egress code windows required


- Gas/oil burner permit required


- Tank permit required


- Fire alarm permit required

These stamps and any other information that the Building Inspector will need to add to the building permit shall be clearly written or typed below the dotted line on the bottom of the Review form.

A Certificate Of Occupancy Requirements (FPREV-19) form shall be made out and the necessary check marks made. The application address shall be written in the space between the first paragraph and the check marks. Lastly, a fire department Prevention Tracking Sheet (FPREV-62) shall be made out with the necessary information to track this activity.

After all of  the forms and letters are completed a copy shall be made of the Building Permit Application Review form and any correspondence that has been generated and then copied to the necessary departments.

The original Building Permit Application Review form, the Certificate Of Occupancy Requirements form and all correspondence shall then be delivered to the Zoning Administrator's Secretary for processing. The copies for the fire department shall be filed in either the Residential Building Application file or correct street address file for anything else but residential.
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