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PURPOSE

The purpose of fire exit drills is to ensure a safe and orderly evacuation from a building in the event of an emergency.  Properly conducted drills help prevent panic in the event of a real emergency.  

Fire exit drills should be conducted in a variety of ways.  Conducting a drill in the same manner every time takes away the value of the drill.  In a real fire, emergency exits, stairwells and corridors can be blocked at anytime.  

Fire exit drills shall conform to the current NFPA 101 (Life Safety Code.

The National Fire Protection Association (NFPA) Fire Protection Handbook (The Handbook) 17th edition, Section 9 Chapter 3 discusses Private Emergency Organizations (PEO). The Handbook states that in order to handle an emergency situation some pre-planning is necessary. When fire drills are conducted, one key element of the management team is evacuation.

During the evacuation several points are necessary to conduct a complete fire drill. Several of those points are listed below:

1. Accountability of ALL of the building occupants. This includes visitors, service contract personnel, truckers, vendors and customers. This can be accomplished by utilizing a visitors sign-in log.

2. Evacuation routes are posted and updated.

3. Implementation of Fire Drill Monitors and their alternates.

4. Employee duties listed during an evacuation.

5. Confirmation that an alarm of emergency has been transmitted to the appropriate agency including The Bureau of Communications E911 System. This can be accomplished by the building Administration or a Receptionist.

For a detailed explanation of procedures followed during emergency situations, the NFPA Handbook, latest edition, Section 9 Chapter 3, or chapter on Private Emergency Organizations shall be reviewed.

Fire exit drills in educational occupancies shall conform to the current NFPA 101 (Life Safety Code). 

Prior to a fire exit drill being conducted in an educational occupancy the Fire Inspector shall be notified of the school and time of the drill.

A fire exit drill report shall be filled out for each fire drill conducted.  A copy of the report shall be put in the appropriate file.  Fire exit drill reports are located in Fire Prevention.
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