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PURPOSE: 

The Allenstown Fire Department shall release information to the media and its local citizens as soon as possible.  This information must be correct and within legal guidelines to ensure that everyone, including those involved with the incident in question, are notified as well as sensitive information released to the appropriate parties.

With this in mind, the attached press release form has been established for all department members to use. The person completing the press release shall fill in all requested information.

General description of damage at incident.

Any injuries or casualties adhering to patient confidentiality.

The building/area was unoccupied or occupied at the time of the incident.

The fire/incident is listed as suspicious/ not suspicious/ or under investigation

The fire/incident was investigated or is being investigated by, full name and title of the Allenstown Fire Department members along with the names and titles of anyone other agency that assisted the Division.

Any further information can be obtained by calling the Fire Prevention Office personnel's name at the Allenstown Fire Department, 485-9202.

List mutual aid coverage if applicable.
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