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PURPOSE
This system has been initiated to insure that an adequate stock of cleaning supplies are on hand at all times and to allow early notification of supplies that need to be restocked.

PROCEDURE

All station cleaning supplies shall be obtained from two general supply area. The designated areas will be the janitor closet off the kitchen and the closet under the stairway next to the communication room.

Daily cleaning supplies will be stored in the janitors closet located in the kitchen. 

When supplies are needed to replenish the janitors closet stock, a key shall be obtained from the Deputy Fire Chief to enter the supply closet. A station cleaning supplies inventory list shall be completed when supplies are taken.

When supplies are needed for restocking, notify the, a Allenstown Fire Department Request Form shall be completed with name and number of needed cleaning supplies. This form will then be forwarded to the Deputy Fire Chief for approval and ordering.
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