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PURPOSE

The purpose of this General Order is to implement a standard format for developing a lesson plan.  This will ensure a standardized level of instruction.  Lesson plans will be developed for all training topics.   

The following is a list of items to be included in all lesson plans:
1. Purpose – A broad statement of why we are conducting this training and the intent of the training.
2. Objectives - Objectives are a description of the minimum acceptable performance or what is to be learned at the end of the lesson.

3.  Materials - List any materials needed to teach the class, i.e., videos, overheads, handouts, equipment, apparatus, etc.

4. References - List any references where information on the subject can be found.  This will enable the instructor to add additional information, locate an answer to a question and gain a better understanding of the subject to be taught.

5. Presentation – Presentation is the listing, in outline form, of the information to be covered and how it will be covered.

6. Application - Involvement/hands-on training i.e., raising ladders, flowing water, etc.  Specific skills that the students are expected to be able to perform after this training should also be included in the objectives.
7. Evaluation – This allows the instructor to evaluate the amount of learning that took place and if the objectives were met.  The evaluation can be practical, written or both.  The evaluation must be based on the objectives.

All newly developed lesson plans shall be forwarded to the Fire Training Officer prior to implementation for review and approval. A list of all references used in the formulation of the new lesson plan shall be supplied. In cases when new procedures will be implemented, the Fire Chief shall approve said lesson plan and procedure prior to any training on the procedure.  
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